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Emalil sample 1:

* Dear Professor ...........

* | am writing to you regarding my visiting researcher application. | hope to have a chance to do a
part of my research under your guidance at ....... Universiteit and publish the results of our study
In respected journals.

* | have already managed to publish two articles in ..........
* The title of my Ph.D. dissertation is: “..............”.
* | am interested in your paper entitled: “................ ",

* | like the theoretical reasoning that is well supported by social exchange theory. Moreover, your
recent paper “............... ” was insightful for developing my Ph.D. research proposal.

| am granted a 6-month scholarship that covers all the costs and expenses.

* | have studied your personal website and | would very much look forward to being a part of your
team and believe that Kour rich experience in ......... would provide me with the experience | need
to advance my research interests and career.

* Enclosed, you can find my Resume.
* Yours sincerely,




Email sample 2:

Dear Dr. Professor (......),

| am a Ph.D. candidate in éyear, maj_org at ( university). | am writing to express my strong interest in
doing my research visit under your Kind supervision.

| have passed all my courses as well as the Ph.D. comprehensive exam with top scores and at this
stage, | have just started working on my dissertation research.

My Ph.D. thesis is about .............

| would really like to collaborate with you at Your University as a visiting scholar and enjoy the

opportunity of working under your supervision for a period of 6 months or more and writing joint
apers. Of course, | am also ready to work on any related projects you might want me to do. | would
e honored if | could have the opportunity to work with you.

Regarding the financial aspect of this project, as you may know, all of the expenses related to
this research visit will be covered by the Ministry of Science in my home country.

For more information, | have attached my CV.
Thank you for your time and consideration.

| look forward to hearing from you.

Sincerely,




Reminder sample:

* Dear Professor

* | am writing to ensure that you have received my previous email for
my Visiting Researcher Application.

* As your rich experience in ....., | am interested to do research under
your guidance regarding my PhD dissertation topic (......) and publish
the results of our study in a respected journal.

* | am looking forward to hearing from you as soon as possible.

* Regards,
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Sample follow up letter

Dear Mr Davies,
RE: INTERVIEW FOR CARE ASSISTANT POSTION/CAP

| would like to take this opportunity to thank you for the interview that took place
on the 11 01 2006 . | very much enjoyed the experience and wanted to show my
appreciation for you taking the time to see me.

| was impressed by the company’s vision and believe that | would be a great asset
to your organization . In the meantime | look forward to hearing from you, but if |
am not successful on this occasion please would you consider me for any future
vacancies.

Once again thank you.
Yours sincerely,
Mr R McMunn
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